
 

 
 

2019 S.NET MEETING - PAYMENT GUIDE 
 

This document can be used as a translation guide for the payment information section. The 
payment is done online with the use of a credit card (VISA, MASTERCARD, DINERS).  
 
1.) Please click on one of the payment types (regular fee or student fee) located in the 

payments tab section on the upper right-hand side of the screen.  
 
 

2.) Once a fee type is chosen, the following “information input” box will appear. Please fill out 
the mandatory information with an asterisk. 

 

 
 
 

3.) Click “Save” to save the information for later or click “Save-Pay” to save the information and 
directly make a payment.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 

4.) If “Save-Pay” has been chosen, the following “Place to Pay” box will appear: 
 

 
 
Translation of PlacetoPay box: 
 

Pagos en línea FLACSO Online payments FLACSO 
Para habilitar el botón pagar: lea términos y 
condiciones de uso. He leído y aceptado los 
términos y condiciones de uso. 

To enable the pay button: read terms and 
conditions of use. I have read and accepted the 
terms and conditions of use. 

Pagar Pay 
Realizar el pago, se le enviara a PlaceToPay Make the payment, it will be sent to PlaceToPay 
Detalles de compra Details of pay 
No. de transacción Transaction Number 
Estado Transacción: Pendiente Transaction Status: Pending 
ID Articulo Item ID 
Nombre Name of the Item(s) being purchased. 
Cantidad Quantity 
Precio Price 
Subtotal Subtotal 
Costo Envió USD Shipping Cost 
IVA Value Added Tax 
Dscto Discount 
Mi Cuenta My Account 
Mis datos My data 

 
 



 

 
 
 

5.) Before making the final payment, the PlacetoPay information box below will appear:  
 

 

 
 
 
 
 
 
 
 
 



 

 
 
Translation of PlacetoPay Information box: 
 
Tu proceso de pago expirara en 20 
minutos. 

Your payment process will expire in 20 
minutes. 

Cuéntanos de ti. Tell us about yourself. 
Necesitamos conocer unos datos de la 
persona que realizará el pago. 

We need to know some information about the 
person who will make the payment. 

No deseo continuar el proceso I do not wish to continue the payment process. 
 

 
Fill-in boxes: 
 
Correo electrónico Email 
Tipo de documento Type of document 
Numero de documento. Solo 
necesitamos el numero, sin puntos, ni 
comas. 

Document number. We only 
need the number, without 
periods, or commas. 

Nombre First Name 
Apellidos Last Name 
Celular Cell Number 
Continuar Continue to the next page 

button 
 
Payment Detail (noted on the right-hand side): 
 
Total a pagar Total to pay 
Referencia Reference Number 
Descripción Description 
Fecha Date 
Sesión Session 

 
 
For issues with payment please contact information at FLACSO: 
 
Si lo requieres puedes contactarte con 
la empresa en el correo electrónico:  
2019snet@gmail.com 

If necessary, you can contact the 
company by emailing:  
2019snet@gmail.com 

 
 
Thank you for your payment. We look forward to seeing you at the S.Net meeting.  


